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IRYTYTY

1. &S o gefivrar - fadt st & IR 5 I8 GET SO o 9 fadt 7 wefivrar o 8 afe 9aa-

@) Afed TS a7 I FHBE T IG SRR DI GeIET 8 ) 5TeH @ %y H 391N IHvf
&1 8; 3rerar
(@) TS YIS H 31T T GRIET & FHDE T ™ ST [T 317 GNIeT 5 fact bl S+
Ve depleyeh 199 @ %50 | fordT off; 37erdT
(1) 98 I8 "I907 Nl & 1 S faal % Feliurar H7d &
2, 16t &7 FRIATE® 3 - o] HHAR] & IR 5 T8 GHET 1Y 1d I+ fag] T BRI ST HTH
TN forT &, Tl -
(i) A RIS I1 I THBE T ST Ioaa GRS faa 99 & arel S<ilvf &l &; 3rerar
(ii) BT GRBR D T3t 176701 JISrT & =l SIS T15T UG AT OF AN §INT e
1afors of & ye) & Gae 5 fHefRT Pl fAmeaw gelerr Sl 1 &; arerar
(i) DRI GRBR GRT 3 (T R &I 3 qoer S<iivf e oft &; a7
(iv) I3 T8 T8 T9ur xar & fa 3= U7 ST T8 @ forarm 81
ENCLOSURE - 1
DEFINITIONS
1. Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-
(a) He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or
(b)  He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or
(c)  He declares himself to possess proficiency in Hindi.
2. Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge

of Hindi if he has passed:-

(i)
(i)

(iii)
(iv)

The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or
The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

Any other examination specified in that behalf by the Central Government; or

If he declares himself to have acquired such working knowledge.
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gyTaell d Sfectad NISTHTST JIfeIfSR—a /(g areiT IIGTHTST ST Wiqefl Ovaprt sneon @
fo13 T 1T SgvoT

RTSTHTT SIfefa, 1963 1 &IRT 3(3) W IGVUT

(3)

SUGRT (1) 5 SF=fde fabdl §7T @ &8It gV it faat Silk Sizif! 797 &) 8-

(i) Fopcql, IR R, [T, STERTI3I, HAi~es I 372 Ficde] a1 U4 1deiieal @ forg
S HEIT ANPBR GINT IT G [} TR, TIUTT AT BrIfery SRT 7 BT WNPR & i
B/ 7 70T 5/ T} 14 37 g+ GIRT 91 O 1997 97 g1 @5 fabedf aorrferay gRT fHiaprat
o7 & 97 fasy Tt &

(i) TGS & 1541 TG I7 e & GHE RG T YIS TAT 3177 Ffade) 37k IIoTeh1T BIToT-

(iii)  PET GRBR I1 IGP 1551 T, faTT AT BRI GIRT T IFD) 3R G IT BRI TNHR &
1A B/ AT A0 5/ Tl FR19 A1 5701 GIRT A1 O 1119 a1 5701 @ Tt rrfery
AfaeT-m5al, @ 1o10 TN 5 @rg et |

RTGTHTST SIfeIferre, 1963 1 €TRT 3 (3) & SR WA 37Tl H freiferRRaa wfHferd -

(1)
(2)

(3)

U T ST, 10T A1 SigeceT it fa T TRt @ forv 81 il Wil et R & &l
U 1 BIIR9T, SR, U, ST, FNCH e S GRePIR] PHATNG] @ g 3T Fqe! &b dae 3 81 7
U 71 ORI 19T 3IRT a5 170 81 3T a1 aniRal @ 1oy &l

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3

(i

(i)

(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press communiqués
issued or made by the Central Government or by a Ministry, Department or office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a Corporation
or Company owned or controlled by the Central Government or by any office of such Corporation or
Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
2

®)

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, eftc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

RTSTHTST (W & STRTSHIT HIoi1 @ forv 31T) 5197, 1976
Official Language (for Official use of the Union) Rules, 1976

I 2

Rule 2

=19 8

Rule 8

(@) ‘B 87 A 8N, IREvS, ERATIN, ferTaer TQ9T, T TQ9T, BTURTIE, NIl 3R STY
T<9T /15, FTRIGS 3R 3ISH 3R IR &7 558 Tl faeel] & Ge /157 &7 33 &;

(®) @ &7 W oI, FERTE 3R GS1§ 157 3R FSFIG, T Vg g qoT TIexT § FR &dei!

(S) T & A GUS (T@) 3R (B) F AT 1) 3Rk T IroT &1 I AT XIo el e /e &
37T &

() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and
Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union Territories
of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

FENT WNBIR & BrRIfera o feeqon e forar wrr

(1) DI BHAR] ] BIgT GR 1CTUT T PRI faal A1 37! H forg \epdl & 3R Sav T8
3798l el bl ST fob T8 ST SIS GART 9T 3 UGl R (4) IUH (1) F fabedt
31 & 81l §Y 1 PRI AP, SIS FIRT U4 ST Ppriferl @l fAf1as @ Fabell &
STET O HHaIRAT g foreg 18t 5 eftorar wmg &, 12wqor, Hrequr 7 9% 37 aTRTdhIT
TIN5 forq, STt 377l | fAfEE 1Oy SITg, dharer faalt a1 TINT fa5am STy |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the notified
offices where Hindi alone shall be used for noting, drafting and for such other official
purpose as may be specified in the order by employees who possess proficiency in Hindi.
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Rule 10(2)

a9 10(4)

Rule 10(4)
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Ife BT BN & Tl PrIfcrd & el et qiet FHaIRAN/BIEwaGl 3§ & 3Rt Tfaora =
181 b1 PrRINITEIPD ST 978 @ foraT & A O BRI & PHETRG! & IR 5 GTH=IaaT I8 THST
ST b Gl fac o7 prRINgTEres ST+ WTH @ forar &1

The staff of a Central Government Office shall ordinarily be deemed to have acquired a working
knowledge of Hindi if eighty percent of the staff working therein have acquired such knowledge.

BT FRBIR & ForT BRI & ST T BHATNGI/STErBTNG] = faat T BrRieTerd ST
YTH TR o1 8, 97 BrIferdl & T ToTqd H STfeRyferd fasg sirea

qvg, gl BT PR Pl 19 & b [l SifeRgfera sraferd 5 @ e aret S feal @
BRITTES ST NG qTel BHATR] T Fiq9rd 1t aRig & Su-Mam (2) | fafafes afaera @
%4 &l T &, 1 98 Y1919 H STfERTET GRT EIfNT 3R e & 1a S BRI 9 AR o
SIfERIfaIT Praferd el %8 SIeT |

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff working
in a notified office and having a working knowledge of Hindi has gone below the percentage
specified in sub-rule (2) from any date, it may, by notification in the Official Gazette declare that
the said office shall cease to be a notified office from that date.

A37er, wifedrs, Tftsar weelt =g wifecd, o Wt Sl -

(1) DL GRBR P BRIl & GIed GHl Hs7e, Fledry SR Tl qaeft 37 ey
fest sile st 9 fawif¥es wy 5 JeReld, giad a1 AigeeiNelger fabar S 3R
TP 1T SIS

(2) T INBR & o) BraferT § TANT 150 S arer Wforee] & Ty 37 offfes 13 ailv
3ift 5 8l |

(3) PSIT GDR P [aed PrIferd § TANT & 1o10 1 Fr9g, a1 ug, e 3R foremrm!
Y% IechIf 12 el i TR b 31 H< fee 871k Sfr! o foreslt ST, glad 2 Sechivf
grft
TN~ Ffe DI DI VT 9% FHSICH) 8 <l T HTERI 3T 14919 37Ted] GINT st
RBR & [ PrIferd Pl 597 (77 @ FH] I7 fdbee] Iua-ell ¥ BT & el &l

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1) Allmanuals, codes and other procedural literature relating to Central Government offices
shall be printed or cyclostyled, as the case may be, and published both in Hindi and
English in diglot form.

(2)  The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(3)  All name-plates, sign boards, letter heads and inscriptions on envelopes and other items
of stationery written, printed or inscribed for use in any Central Government office shall
be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by general
or special order exempt any Central Government office from all or any of the provisions
of this Rule.
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31UTeT T JTINGTRIcd —

(1)

(2)

DT AP b Y& PIIfTT o TRII TeTT T g STNGTfIcq 8117 1 I8:-

() I8 GHea o 1 sifafaH SR 37 f2H! & a4l 3k Sl (2) & 3T
TR 1a5Y 79 9l T eI o0 ¥ STgUTer 81 98T & SN,

(i) 3G TN P [o10 UG 3R THIIBR] SA1d b 1oy SUr R

3N PRIl Pl FHI-THI TR 3G9 9291 TN} X Feped! &1

Responsibility for compliance-

(1)

(2)

It shall be the responsibility of the administrative head of each Central Government
office:-

(i) To ensure that the provisions of the Act and these rules are properly complied
with; and

(ii) To devise suitable and effective check points for this purpose.
The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act and
these rules.

*k%
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RTSTYTST HHfer Waeft meer

Orders Regarding Official Lanqguages Policy

RTSTHTST {7, T8 51T @ fa7Ten 21 S[etTs, 1992 & 1.3, 9. 12024/2/92-1.47.(F-2) T ST
- YfTeeT 3iiv waT g1 & efife sile afafdar |

(1) AN RISTHTST At = 3191 Rare & agef @vs 5 I8 RipiRe &1 & b - (1) 94 ariferl §
Sueree] e Sl Tt gl & SHferpTRal 37k BTNl B T GRAPISH P ofitfep feroret 81 =mfay
3l I Tfafea et 7 g1 a1fey | (2) ‘@ 3k @ &= 7 99 5 aTet forhrl OR ua 7fAare wu &
facht 5 &t fore oo |

(2) AT Bl S RIBINTT & GRYET 5 71 711/ 311fe & 37gR1E & 15 3§ 78 GIfaa o
1 ()’ T @ &7 5 e 1T ARPR P PRIl 5 % S dTet JIGRex)/ HaT gRaerail 4 Fiafee
&t 5 &t b1t oy | T &7 1 Reera wrrferal 7 Ut TIATT Jeraa fadt 7 1 57 | (i) '@ deT @ el
o O ST et foThTtl IR Ua 3fHaRf wU & fedt | & fora oy |

[ : ggract & 9FT -1l hl HE 9 .- 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1) The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the service
books of all categories of Officers and employees should be bilingual and the entries therein should
be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should, invariably,
be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made in
Hindi. (ij) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindi.

[Reference: Item No. 5 of Part Il of the Questionnaire]

RTSTHTST frTT, 78 ATerd & faedics 26 Tast, 1988 & 1. S1. WO 1/14034/15/871.41. (@.1) W

SEVT - 37T § 17 9=l BT SR et A = 1

(1) ISTYTST 19279, 1976 & 1939 3 & Susell & 37efiT HaT TR & ‘&’ 3K @ &1 5 Rer st
AT /T /BT /3TesHl /aai==t 31Tfe GINT ‘@ &1 5 Reeiq Il I91 G &1 7 95 31efi
BRI & 1Y GF-IEN Tt 7 51 ST 31ra 9 & |

(2)  RITHIST 99, 1976 H 1 g SUYch eawll bl SUIcr Hel &7 i T 8 Gl & SHdld P’
&7 b1 o TRBIRI IR e o &7 & ! 6 e GATANR faa 7 1357 919 3R 974 BIg U7 37zl
7 off 377V T T I fadt H o7 W |

[ :ggract & 9FT- 11 B EG . 1 (V)]
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Extracts from O.M. No. 1/14034/15/87-O.L. (A-I) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindl.

(2) The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1 (VIl) of Part Il of Questionnaire]

RTSTHTST Tl 8 FATerd & faiiar 21 S[erTs, 1992 &1 BRIfrd ST9 ¥ 12024/2/92-I10%710( -
2)-4 ¥ SgVoT - T Brfe F FrEfRa fet TR T e169 HTeeT v 8 SIWT ST

(1) THEI IISTHTST Gt = s1o1 Ruid @ agef @vs 5 Rypier &1 & s f8el 5 718 7 & Iav
3Ifrarf U & o1 5 18V SV qeT qel AR 5 RIS eE 5 afvfe sifrarefarsi 1 quiey |
SUIeT 135 SITY 3R 7 & 5 Reye abrgle ARepIR & praferdl @ |rel i feel 5 gAra ol qgrar
TGl

(2) RISTHTST 9T &RT 9 -G53 OR T FATIH/[GHT 3771 7 8 STgRIe 1T ey OeT & fab 3 g
13971 ST SN} qTfSes BrRispa 5 iR a1edt & T & 1oy JUTeyd Tt aw) afafa & S
ReTReIl @ YRYed 5 ot FATCRl/fA9FT Si1fe & 3/gR1Y & fob & 379 F8T qolT 379+ Tl T/
3refireer HrRIfeT/3usral/fARTAT 31Tfe | 18 UTaR @) 96T+ @ fo7U SINT B6aH BSTT dTfab a1fSes wrishH
o fov 717 78t 1 HIfE b 57 b

(3) TR RISTTST AT B Sueh RIIReT & GRIET 5 PIaTe GIATAT Pt & 1o T8 I8 11T
1o FTE/ AT 3791 RISTHTST Prif=a AiA1crl 1§85l i pRIRgE! 3 39 Ues 7 & dIR UR amfaer
PR of 3R T I 5 SGb! GHIE B AT b H 1oy TG c1eal bl Hife bl Gl ff Iorray
P~ QIAfcr @1 doe F 1 w1 =11ev) S FA/f[AHTI/per 3T [HEiRd ed & ggd uis
gl, 3 Uep HIdg PRIPH IR eReh Uep qHY-HIH] o 37e% \fAfct bl RISl T STguTer Qi
Eay

(4) FATI/ETFT & I8 A SgRIE & fb SuGeh FPR] Sgurerel siu GHl Trg/srelTee
B/ 1/l 311G & &1 5 7T &

[T : FaTac! & 9T -1l b1 7S 4. - 2(1) (iii)]

Extracts from O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding Concrete Steps to achieve the targets in respect of
correspondence as stipulated in the Annual Programme.

(1) The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be fully
complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices located in
Region 'C' should also be increased.
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(2) The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments efc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well as
in all their attached/subordinate Offices/Undertakings/Corporation efc.. so that the targets stipulated
in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
etc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for
compliance thereof.

[Reference : Item No. 2(lli)(iii) of Part Ill of Questionnaire]

RTGTTST ferTT, T8 FA1e1d & faTTa 6 37T, 1992 & BI.TT. . 12024/2/92-1.4T. (@-2) W GV
- 7o TG VeITfed @weir |

(1) AN THTST AT 7 319 Tqef GUs F I8 RBING @1 & b bl WRBR P GH FATTIN/
1397 v S T/ e BRI /SughHl/ AT 371fe & NTSTHTST 7R, 1976 & A 12 %
SR Yedep Praferel B FIRif~1ep HelT RISTHTST STfef1aH, 1963 3R Seh 37ef g7 77 f2H] o
ST 155311 I THTaered] 37 ¥ TRIid B |

(2)  FAHIHEHF & GG IISTHTST Gt Bl S RIpIReT & GRYET H 3RIe & fab & Ror4rT
1721 b STaTeTT G v Ua feet & T TRIFT bl 98T &g loniad oiid 14 Emfod -

(@) formrel g &t 7 ua fore=m
YT SFHTT 1 ST TG SR S SR I8 GRAIEd faval ST fab o e @ &l @l
ST &7t UAl @ 1orBTeh] Uk gl Qa=TR] forfd H &1 fored STy |

(@) a1 goft 7 gfafdar
15/ ST | BHAINT ! a1 RIS H FIART e @bl BrF 8Idl & 9w THIRT
3TfEBRT 1 I8 forEeR 8151 T1fay 1 ‘& e /g 851 5 B1H BN dlet TRl /@l
o1 a1 GRS H 1 T3 FIQTET T8 | bl 5101 39 HepRR bl Hiafear T &7 § qeraHe fed
# I SV 399 91 bl GSciier Hal YReep] 3 FIATeT e G5 94 YR SRIEN PRl THY BN off
i

[G3 - gHraett @& 9T -1l 6 95 . - 3(iii) 3R 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring appropriate
compliance of the Official Languages Act, 1963 and the provisions made thereunder and thus, may
establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament on
Official Language, all the Ministries/Departments are requested that they may establish the following
check-points for the progressive use of Hindi and to ensure compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as possible.
This fact should be examined at the time of making entry in the Service Books/signing the Service-
Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part lll of the Questionnaire]

RTSTHTST fI4TT, 8 Sa1erT @ faeiics 04 O, 2015 & ¥boy ¥i. 21034/8/2015R1.47. (9131 ¥
g - fe<t Tfergrr |

RISTHT] 1977, 8 HAATeTg @ [awlep 22 3i3fel, 2008 & Hepey el 21034/18/2008-%1.41. T
37T131ep GG bR §Y TGl = 379 I8 J1Q 1221 & fob it &l sreife ‘o, @’ v 1 &l 5 ey
IRl P PHATNE! P T8T BT TIIETT a8 2025 P 37T b GRT R TorT 9Ty |

[ - ggraett & 9FI-ll 6 98 G -5(1)]

Extracts from Resolution No. 21034/8/2008-0.L. (Trg.) dated 04" June, 2015 of Ministry of Home
Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's Resolution
No. 21034/18/2008-OL dated 22™ April, 2008, the President has now ordered that the employees of
the offices located in all the regions viz. ' A ', 'B "and 'C ' would be imparted training in Hindi by the
end of the year 2025.

[Ref: Item No. 5(I) of Part Il of Questionnaire]

RISTYTST f4TT, T8 FA17T & 11 16.12.2004 & 1. &1 . 12015/101/2004-1.497.(TF) W
TENT - GVBI] ATABTRIN/BHETNGT Bl Sev-c & qregd W &< 7fdrer feem & R 41
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(1) QORI 99 GRlG & Hidded & @Us-6 @l Fegld §Eal 11.10.28 . GRPR]
STIBTREN TRl % o1y Tt HIRNeoT b GreTs @RI ST Bl Sfa92enc & | HI2El o forg faory
T/ dae ot daN avars o Ghd & 1

(2)  3I1R9 : A b1 I8 RIpIRT wllepTel & | gev-Ic o H1eH & TIoIev] bl egavee]T fgep: Suctse]
RIS ST | RTSTHTST 47T FHfere prfarel @ |

(3)  RISTHIST fa4T & GIceT UR HTeT ¥aR e 1:9db g 1916107 UIozspd “iletl fea Farer”, “efien
16 Treftor Ua “lel feal [rer” i, B7s, Herdler, ditel Ud defy A1Eqd U SUeisd & | NISTHTY]
13977 & UIdeT BT 9T www. rajbhasha.nic.in &l

(4) g & gRyey 5 at FErel/aur sife | I8 SRIg € 1 39 Prifery @b !
STferpTRal /pHeTREl Pl fect Tiererr feerr |

[ gaaetl & 9T - Il HHAS . 5 () (iv)]

Extracts from O.M No. 12015/101/2004-0.L.(Tech.) dated 16.12.2004 of Ministry of Home Affairs,
Department of Official Language regarding providing Hindi Training to the Govt. officers and
employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action in
this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost on
the portal of Department of Official Language. The address of Department of Official Language portal
is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(1)(iv) of part-lll of Questionnaire]

RTSTHTST faTYTT, 8 ST @ faedier 17 S[etTs, 1990 & 1. &T. ¥. 13015/1/90-IT.41. (¥1) ¥ S&<0T
- &3 ersfer fadht smeyferfa & mfenféra wit wfanfiay g1 fadt 5 arf fsar sirm

(1) G RISTHIST AT 7 379 Ficrded & G @S 5 RIBIRY &1 & fab I8 Gi18ed faar S
TIfRY fab fa<t ergfim/amgyford = mfdifera it aH=mRar & Harail & faah 3 a7 v & fo10 qRT el
TSI 7T |
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(2) AT &1 Ih RIpIRe & URYe o Tt w173/ Tl & I 3rR1e & b d <arR] cepvl
STIgIeTd 5 Tieifére sHaTRal/aifeep1al el fee 3 e e & fory IR @ T 97 fea] CTgurTses,
SUgh G Hifecy 3Tfe Yeied Il Girad o |

[ - T8Tact @ T - 1T . 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1)  The Committee of Parliament on Official Language has recommended in its Second Part of the
Report that it should be ensured that the services of all the employees trained in Hindi typing/Hindi
stenography are fully utilised.

(2) In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference literature,
etc. to these persons.

[Ref: Item No. 9 (i) of Part Ill of Questionnaire]

RTSTHTST fa4TT, T8 91619 & faid 22 SeiTs, 2004 & 1. &1 W. 13035/3/95-1.47. (Ffr va
THAY) W SGVUT — DI FNPIR Bl XISTHIST AT @ SqaTer/ari-aad & forg =g7aw fadt ual
& T G frerfRe e |

BRI GBI DI IISTHIST T BT SFUIerT AT v & 1ol0 Uged! IR faal gal & A
RISTHTT 19T & famias 27 373icT, 1981 & BRI ST+ 2T 13035/3/80--1.491. (7T) GRT GRaferd
1357 T o F HIE FNMET TN ol 5.4.1989 F BRI ST . 13035/3/88=1.41. () GRT
UR=Terd b 19 o1 =g7cr T8 uel o HIel @l 3R 3fee JidveiId S U faraR fever i1, cirfeb
SFETE @ T-ATe] IISTHTS] et @ Il & 119 31a9%eh e Gord 1abT Sl el

[G3Y - ggTaett & 9T - 111 I F. 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part Il of Questionnaire]
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e, JISTITST 4T, T8 HA1erd & a1 15 Tasv, 2017 & 3. 1. GF . 15/42/20131.47.
(WqT) &SGR - FATTI/ANTT & 37efiT woft sreflaver sraferay 7 wrorymT SifremTRaT @& ggarT
TAT ATTHI B BT FRIGTTT IISTHTST VAT ¥af & UG=TH TAT ATTIT & THIT BT & Aael
il

# 3TqeET T JISTYTST 134T @ feTeh 02.05.2013, 19.10.2016 Tq 28.03.2017 THIAEIH
37,911, T (FIct ) b1 SR a8 Bee11 AT, foraH e T, oy FaTerl & faefids 24.11.2008
P P11 ST o 1/1/2008-3TTH] T Secied e §Y SIRIE fbT T € fab TRe GReIR b SHeflTeef
BRIfTI & IISTYTST & UG T USHTH UG da-TH1 g8l 8T Silfds BRI Afeaiery IISTaTST SaT Gaif &1
&1 RISTYTST 1A & ST 5 T8 17 71 8 fob &7y far T a7 3ireer 3reft s aeft srefeer draferen o
G &1 8371 &, 117 fab 8T Py JISTHTST SATErpTRal | Siefcily e &

# 3IT9epT 37T ST 1 AR 3119 379 FATera/ AT & 31l |t srefivees drrferal |
RTSTYTST 37T & UGHTHT Tl ATTHI Bl P FleaTer ISTHTST AT Gerf & G aefl da-T9T
& I PR @ g [T9TT & 1R P SJUIer GiATEd BRI BT PE HYI) TT 39 G9¢ | 2l T3
BINGTS & XTSI 13T 1 91T 37T hNT+ BT BT Hoil]

(G : ggTactt & 91T - 11l b7 F. 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under the
Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

I invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

1 will be very grateful to you if you will try to ensure compliance of the order of the Department
of Expenditure to make the designation and pay scale of the Official Language Officers in all the
subordinate offices under your Ministry/Department equal to the designation and pay scale of the
Central Secretariat Official Language Service Cadre and this Will try to inform the Department of
Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Il of Questionnaire]

RTSTHTST ferITT, T8 HATerd & [T 17 Geirs, 1992 & P, S1. . 20034/53/92-1.47.(31. T4 1)
W SV - P ONBR & BrIlcrd A Werad/ viey wifecy, ersaraferal silv ersqamien’ sifs #i
vl T foet gecanl &1 @ig |
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(1) QRN ST Gt 7 379 Hicrded & aqef @us 3 RypRer &1 & b faal 3 b e &
qICTERY] §1 IR STHIST faal § ol T PR Pl GabR F17 & 1070 HERID foa] Geiap] o - 3ifl-
feet GiR feal-ofiIst! 1saly, Heres SR Hesf wifecd, depie] saralorl, de-ie! Alfecd, elerd
wfecd SIS T Q1 F=R 13531 S 3R 77T 1:gJe<p faaur 41 faberr o | |ref 8 gecienl o1 &Rie &
1oTq 1727l gt RT3 BT 50% Tea 3 HebTfId Geia @RIeT & 1e10 & 1ol SiTq | RISTHTST 1a7FT §IRT
$99 TR 1 o<l 1 SUIFf Gociepl BT Gl T 1 Fiehal FAR-aR <Iells oiT1 =Tiey SR I it
SYCTsE] RIS ST FIIEY Tlfeb HATR/ TaHT/ Prafere 3i1fe e IR 319 Yeaablerd] @ 1e10 faal
e GRS b |

(2)  GESH ST G Bl RyBIRAT & SR H PuAT IuYh Tl T gUicT SYIeTT
G132 PRIT ST 3R 1 T8 PBIRGTg ! GaT ISTHIST 1977 bl i} frorarg g |

[ : T8Taet & 9T - Il hlae <. 12 ]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1)  The Committee of Parliament on Official Language has recommended in its Report  (Part IV)
that in order to create a conducive atmosphere for working in Hindi and to facilitate original work in
Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature, technical
glossaries, Technical Literature and fine-arts literature should be widely publicized and distributed
free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books should be
utilized for purchase of books published in Hindi. The process of identifying useful books in Hindi
should be continuously carried out by the Department of Official Language and a list thereof should
be made available to all the Ministries/Departments/Offices so that they are able to purchase Hindi
books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated to
the Department of Official Language.

[Ref: Item Nos. 12 of Part Il of Questionnaire]

RTSTHTST [T, 78 FATeT @ falier 14 FaweI}, 2003 @ 1. &1 . 11011/15/2002-T.4T.
(3TFTEIT) ¥ SEXT - Pt ARPBIR & BRIl & Geaepterd] | fost Geaadl 1 @¥ial

YISTHIYT TG4 GINT Tet geiel @l @Nle @ favg 3 SN 1oy 0 feer-fHeer & SR
GTPIH] & To10 Gociepl ! @RIG 8 [T e 31T JI1eT 1 PF | PH 50% feal geel o
RIS YR g 13T ST S1Uferd &1 a1fies priceal % il I8 w169 U fabaT TRIT 8 fabg, 7 STr<ell &
S1aE FATTIN/ETT 3R dg AR & PRI & §7 Q9 5 BT @ HRTd I1-aT HTH &It I8
&) ST fob e % ¥ b1 77 b1 & §7 1< J 1ab’d] HepR bl & bl JorreeT a8

[T : TETactt @ 4T - 111 1 7S . 13(vi) |
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Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required to
be spent on purchase of Hindi books. This target has also been reflected in the Annual Programmes.
However, inspite of these orders, proposal are being received from Ministries/Departments and
Central Govt. Offices to seek relaxation from these orders. It is again reiterated, that as clarified earlier,
there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Il of Questionnaire]

RTSTHTT fAr T, 8 FATeTT @ faeiids 26 Ta+aIY, 1990 @ 1. 571. . 13017/3/90-1.4T. (7T) ¥ SZ¥0T
- Fafer & &7 5 G AT 3t & BT BRAT 4T BrAr i oIt &7 ST |

@) fAfT = R &1 8 fas IIoraraT Siferf== &6 &R 3 (3) (ii) & Si=cria 31 aTet [fasran 3k
BRI AT ST, TRIFE], TSl 3R Se7l & Gl Bl Pl faal 3 Srfad @xr e fawm %y 5
BUqT &bl Feefie erawer $1 S Afey anfd d faqt Silk S gl 7 ST 13t 5T e IR R ST
TP |

2. G A/ T HYaT SuGch @ SR PRaTs Girderd x|

(@) AN ISTHST GIAfT = FeT HRaUl & 1% 5 I8 Rp1Re $ & fab fafey & &7 = o7 qreoqvr faat
o 1o SITC T1fes 13t A a1 faferrt a7 18t # e o fAvfy facht = forea o |
[G3 : g8Tactt @& FI- 11l 1 58 . 14, 9F- VI H 98 F. 9(v) 3R 9FT- VIl 6 795 4. 9(1)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (i) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B) The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part Ill, Item No. 9(v) of Part VIl and 9(I)(v) Part VIl of Questionnaire]

RTSTHTST fINTT, T8 FAelrd @ ol 24.02.2012 & 37.91. T WE&AT 12019/01/2011/1.47. ¥
SEUT — I 371N ¥iaT gRarai & ofisfe silk afafda |

(1) RISTTST SIf&fRT, 1963 6} &TRT 3(3) & TET IATY TV 14 TBR & G¥c1dt facl va 3izoft g1
TTI3TT + ATl TN &l 7] & T AFIg, G Uz, uA o, fermral SiR eia | sfe iR
oftf @1 fact 37Iv 37t gt wTSTan o ferear Sy
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(2)  RERT SR HaT-gRaep13 4 fawg get fecl 3R O RIS 5 fored STy 37k 371a9%e Fiafeer
ot fact 5 o &l

(3) 1231 5 grea a1 geargiRa wAl a7 IR faal H &1 faam ST Siuféra &1 arer &, & 3R @ e 5
RToT WRR U4 IR TR} &fchal & 3l | Ired w7l & 9o ol faet A f9rard UF ferthre! av gt Hf
fadt 4 fored

(4) 1231+ geftorar gre G iHen! @l ICTaiorRIT 371 HTeY @l 97 U & fe] | forea &7 el T
STl

[T - Gt @ T - 111 <1 9& 9. 15(7)]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963 should
be issued simultaneously in both Hindi and English languages. Also, the headings on all nameplates,
notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi and English
languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindl.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written in
Hindi.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindi.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]

RTGTTST fr 1T, T8 FATT & faTiep 6 3THeT, 1992 % BLET. W. 12024/2/92-X1.41. (@-2) ¥ GG
Sire feig T v |

(1) AR ST At = 37q agef @ue 7 78 RIIRGT &1 & 1 S SRR & Tt FATeT1/
1Tl U Ses Greig/srefiee] prferl/3ushEl/ TRl STTfe | RISTHIST (A, 1976 & f4ed 12 %
AR Yedep Praferel B FITRif~1es eI JISTHTST STEfH, 1963 SR G 37l §=10 77 (2] o
ST 15531 I THTaITed] G 9 TRIid & |
(2) AT/ & et T4 At Bl Goh RIBINGT & GRYET o SIRIE & fab d RToTH7eT
FrereY bt STaTeTT GITARTa v U4 facht b T T bl 9@ 8 ArfeiRad i fag wemfie @ -
() a1 gofl 7 gfafdar

1SRT SIFT 5 el i e GRae1al 3 TfaTe et a7 BT SIdT & IHd THIRT STTEPIRT
& 78 forier) I Ffe b ' it <& &1 5 BT vl aet ST/ TR bt e gRap1an
o 1 T yfafear fat 5 b 90 39 TBR I ulaftgr T &7 5 JNGYq st 7 P WY 39 91d Hi
ggcTe] el YReepT & FIAST PRl G T TR BAIER et THY PR ol ST |

[T - ggract! & 9T -1l bl 7S G, 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring appropriate
compliance of the Official Languages Act, 1963 and the provisions made thereunder and thus, may
establish various check-points in an effective manner.

(2)  In the perspective of the above mentioned recommendation of the Committee of Parliament on
Official Language, all the Ministries/Departments are requested that they may establish the following
check-points for the progressive use of Hindi and to ensure compliance of Official Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as possible.
This fact should be examined at the time of making entry in the Service Books/signing the Service-
Books.

[Reference: Item Nos. 15(i) of Part Il of the Questionnaire]

RTSTHTST T4, T8 9ATerd @ faien 21 SJeTTs, 1992 & 1. &1. . 12024/2/921.47.(&F-2)-3 ¥
GGV - ISTHTST BIIf-I= WfAfera) @1 187 Uq a1 d3% |

(1) RN RISTHIST A1 7 3791 RUIe @ Tqef @us o I8 RIpIRe &1 & fab T BIc-5s BrRifer
T T8 979 PRIV T I T 25 I 31 81 I F, SIfarRf WY F o741 i< afafaar
BT TS 1T STTY 31 BrIferareie bl 39 G & 37278 & ¥y J F1f4d 11 7 |

(2) AT B Ik RN & GRYET d 1 A1)/ [9FT & S/RIe & fab Sufeh SRt
U 319 Tt IEg/ STefee] praferal/ (Rl SIS P e o ol & | Gt ARl fqFI o
T8 ot 39 bl Il & fab 31U TeT U a1 G G/ el prferdl Sfe F ST T
BRI ATl 1 a5 4 S5l (T fHTe] 3 Uep) a1 R 4’ SRS Gifded aer |

[T : FETEe] & T - 11l 61 55 9. 16()]

Extracts from O.M. No.12024/2/92-0.L. (B-2) -3 dated 21 July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has recommended
that Official Language Implementation Committee essentially, be constituted in all the big or small
offices irrespective of the fact whether the number of staff working therein is more or less than 25 and
the Head of the Office be nominated as its Chairman.

(2)  In the perspective of the above recommendations all the Ministries/Departments are requested
to bring the above information to the notice of all attached/subordinate offices/corporations etc. for
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compliance. However, all the Ministries/Departments are also required to ensure convening invariably
four meetings of the Official Language Implementation Committee regularly, (one in each quarter),
during a year in their Ministries/Departments as well as in all their attached and subordinate offices
etc.

[Ref: Item No. 16(i) of Part Ill of Questionnaire]

RTGTHTST fITT, 8 5A1e1g @ faeiics 3 RIdas, 1979 & 1. 571 ¥. 12027/2/79-XT.91.(@-1) ¥ SE¥0T
- TR TSTYTST BRIf-agT Qi @& Braf o favar |

(1) T8 7Terd (RISTHTST A97T) & TR 22 7w, 1976 & 1. 571, . 1/14011/12/76 .97 (-1)
& eI T fAger STRY 1350 717 ) 135 G 7t R1 H TT8T BRI TRBR & 10 T 3G e Brafer &
TN STYTST BRI~ FIRaT §918 SV | TR NISTHTST hrif~a3= Afafal 6t saa! 3 fact ufdrerr,
18T eTguRTSICT e feaT SIgfetft o TforevT, <arR] foffd @ CIguRIgeR] Bl Sueilse 3713 & Hae 4
3gHE &I gt A Plo-Tsal & IR 5 Tl Pl il & SR TR @ 1A= praferdl | feal T FarT
T @ o7 51 SUIT 50 70 & S7%1 ot GRGN T SSTT STl 81 IR H 3 Af5fcr fach ot &= e

ORI, FERTC IR GoTTd & TR 4§18 TS & |

(2) V7T AT & 1 iAol & dods at Y 5 v & 31fdiew R Bt it & SHfaeT g R A g
Jodb fAafaa wu & 781 81 ¥el & | I8 iy fasar e & 1o TR IoruTST Prfeae Gt dt s af 7
T ¥ B § IR 3799 V& 1Y |

(3) TR IISTHIST PRI Al & Jeerer: fF=ielia e 8hl:-

1) IOT9TST ST/ 3R TNBR) BrenTor § 18 1 TR 96T+ @ Fael & YN NN
GIRT IR} 150 79 377eent 37 1851 @ TarT < Aaferd arfies BrishH & srf-aer 6! Rerfa
bl TH1ET;

2) TR P IET GRBR b BRIl 1 181 T TN 931 & Feel F 57 T qret SUrI iY
ICEISH

3) B d Geof wifee, creuvTse], ergfivel, smgferfiet anife 1 Suefer i et

4)  feh, 18 i crgfi e fe< agferfd @ ufdrervr @ Geifed wHv=ial R faa)

[G3Y - ggTaett & T - 1116 98 F. 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3 September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town Official
Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the town mutually benefit
the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.

(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
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meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3) The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules and
the orders issued by the Governement of India regarding the use of Hindi in official work and of
the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewrriters, typists and stenographers, efc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part Il of Questionnaire]

RTGTTT T4, 8 FATT @ fawTier 31 95, 1993 & 1. 1. 9. 20034/53/93--1.47. (31. V4 1) &
BENT - &) BrRIeTeATan RIS ATFHeT1 T2T 31RaeT YIRART IISTYTST GF9er=] BT STl

YISTHTST SIfE=2H, 1963 &1 €IRT 4 @ SN § TS G¥rale IISTHIN] Gl & Fidde &

@GUS-4 P I S9Yeh 1999 YR f=orRaa Gegfcra &1 75 & -

()  SATEBINGI/ BHETREI ! FAIGRT gGcT 8G 3R & ITHIII-Ict P AT9es F7eIR] PR &g
-] IR NS, e, BIRISIeTs S Srford i S

([@) D AT/ T a5 5 U I 1Rt YRART ISTHTST e ST @) 39 GRSy 5
TR PR P GH] FATTIN/ [T /PrIerdl/SUzpH /ATl Al Aaeeel T 3ife 4 SrRIe & fab & ey
RISTHTST ATt §IRT 1 T3 G Gl UR SUTelIcHe BINaTg PR

[ gaTaett & 9T - Il B ES . 18(i) T 20 ]

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 315* May, 1993 of Ministry of Home Affairs,
Department  of  Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. I1V) on the
subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out a
change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]
RTSTHTST YT, T8 AATGTT & a1 29.02.2016 & 1. ST . 12019/81/2015-XT.47.(F1-2) UIE-2 W
TGV - 13} BrRfeTeRY 3Iaford &wr |
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RISTHTST f97T GRT 133~ preiferd] @l feal H il ee 3 3T Vel BIoIgal @l §) e & fory
BRISTETY ST R b 149 1T 7Y &1 37 BrRITCTI3 BT 58 Fedd [8T HIST T ST ¥ dret
IRPR] BIfHep] Bl 8] 5 B BT Dl 2157 Pl G BRAT 81 §7 PIICAIS 5 &7 Y & GEPIR] P
1851 5 150 ST b7 379017 FRETIT ST 9118V I8 3RT Ga1erd PifHfep] o NIorf & Pprf & Gaferd

T 9118V

(2) TI9FT GRT 01.10.1973 TAT 29.10.1984 F 39 Age ¥ &1 97 Ux 959 W™} faby 19 )y
BRISITT3IN T STRIINT @+t & THeT B AT GIRT 379 T 1<} 139 T 7} Braferay s /feen-
Fr91l 2T SATeIepHvT SR §T ecbTel HHTE 9 elenieae faon-fAaer Tl 81

(i)

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

BRISITET &1 =T STafer 1Pl faqw &t 8Fft prferen % =g7ad <1 forre! 9 Braferey
& Ge1ErT 14wl R feal H Prf @R T S1RIT BRET 3 oI STl

RISTHTST 17T §IRT PrISTTeT] T &g PrITeT] Fallfe dedise Uv SucTse] BraTs T
&1 Fcdes HATCT /A HT/Alep/3uzhH 3TIS @ Jeierd $9 |aldlen] el U Rl §Y 391
SIGIeB @ STAN T3 DI AT BT (4101 PR| $GH 379 Il &7 & wafere
Te5l <pT THTEST X AT Brferd] @ [ STgHII/AHTI SIS P BT Pl e 4
Rl §Y SUII A IR b1 ST i TI91ETU] @ YT BlfHep] bl 34T BIHPI feal
5 o] GlAeTTD Bl

BRIt o W& GerH SAfEpIRGl §RT A1 WY S 379 favg & faelst &l
STISIBATIAR JTE] 9] f919sT) bl fF STEIAd 1 SiT bl &

&Y PIfHep Pl Fedep 2 T 5 &4 ¥ PH b IR BRI 3 HIT ol BT AR 39 HaT7
12T TG 3Tk TR &1 % 4 811 allefl PrRISIIeTIal &l GeaT (HefRe @1 STl rRieersi
# Feg SIEPIRAT I TR GG BR U= faely §e7 fa2T STel Fioverr & JuRid
T - TR BT 5 TR Piiep] GIRT faal | 1a5Q 70 7ef &bl qeiep 15T STy
T BTGB TS TN Ge PrRISTe | G 1A 1T Sirg)

PRISTSTT b FUNTT TIIfErT IfeIpINGl/BH=TNGT & Brferet b STFIFIar R hissd
ferar S

T1rervT prf @ forg faeIvsil ol pifdes SR TIRIETVT 4T §RT FHI-IT9 TR AR ere
1T (cfHTT . 13024/01/2009-7121.) faiep 23.09.2014 P SFAR HY 2T S0l

57T BIC-BIC BRIl H BRI BT RIS F4d T8l 81 Ural & 87 3 Briierl &
7Y T oY’ PRI BT SRS [T S0 $6 e § Fferd G TR
RISTHTST I =aa ARl gIRT 137 SIem

PBRIfer T I8 QAT BN [ faal PRI Sugerd (a9l & SR ST 8l

[ - g8Taett & 91T - 111 6 95 F. 19]

Extracts from O.M. No. 12019/81/2015-O.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.
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Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

to overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on

actual practice of doing the official work in Hindi. The exercises should be related to the routine

work of the concerned employees.

Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984. Now

the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/guidelines regarding the organisation of Hindi Workshops.

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two third
of the time of the workshop shall be devoted to the actual practice of doing the official
work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi after
the training, the subjects related to their own domain may be added and it should be
ensured that the work of each and every division/section etc. has been incorporated in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher officers
in these workshops. Post training assessment of the work being done in Hindi by the
employees trained in these workshops should be done and if needed the employee can
be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines (currently
no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be done
by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part Il of Questionnaire]

RTSTHTST frTeT, 8 HATerd @ faiias 17 S[elTs, 1992 @ B1.7T. ¥. 20035/53/92-31.47.(37. T4 fa.) ¥
TENT - GYBIN] Hep19] 3111 BT f3rumsft wu 7 geprerT |

RISTHTT STTEITAH, 1963 1 €T 4. SRV 4 3T THGI IIoTTaT i3l & Hlcda (@us-
4) 5 Sueh e 5 eleiRad \egfc i T &:-

(1)
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5 of} SpT9rT Te¥epTet ST | feal HepI9rl &bl Gfsct AR STl Hep1arl bl gerl 3 9 7 & 3N fadifies
TpTer A fedl & YS! e 3! & GBI bl TR W 7 81 SiR f8qt H 7Y Fifore Hep1er Habrer

NI

(2) 9 GIY 5 Sool@1d & b TTHIST 74, 1976 @ 7/ 11 5 1V T HIaef & SR Hizsa
<l St Aifec fac Siik sl o fewr! (1S7eTre) o0 | Feimfeerfa giad, TeaaRersel 3R epTford
151 ST 3AfeIT & | 39 SR NTSTHTST SIfeIfE, 1963 (T HONferd 1967) &1 &IRT 3 (3) &
raer & a5 st menmatae a7 3y gfade sifarf wu & 1t a7l st g T | 8 et
SITY]

(3) 39 URNET & U TGN IIoTHTST |ty ht Fegha uv 5y 7 v a7 Rt avE STaTerT
A3 1o ST 3R Si1a9aes SirF g Ht (T @v 18T ST drfes WIoTHTeT Siferfer a1 &rer 3(3) 3
SfewIReT Hep1er 1S7eiic B 4 &1 ©Y SiR 3777 s H1 FabTeT 7l aact 3izei] 5 HabTIrd 1l oy
3R 7 & Sud fecl ®Y hl Geu T SIS U P Geu Gl A BF 8 | 3 PUAT I
TEIg/3Tef 1] Praferdl, SugpAl, I SR SN 11 @l SUTer @ fery Ysiferd Py 187 ST 3R
S9! STeBIRT §97 14T i 1 ForsTar &bl @raeerT b1 STy |

[ : T8Taet! & 9T - 11l h1 58 <. 21]

Extracts from O.M. No. 20035/53/92-0.L. (R&A) dated 17" July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding publication of the Govt. publication etc. in bilingual
form.

(1) The Committee of Parliament on Official Language constituted in pursuance of Section 4 of the
Official Languages Act, 1963, have made the following recommendation in their Report (Part IV) on
the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications should
not be in any way, less than the English ones and in the bilingual publications, the number of pages
for Hindi should not be less than that of English and new original publications may be brought out in
Hindi."

(2)  Inthis regard it is mentioned that according to the provision of Rule —11 of the Official Language
Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as the case
may be both in Hindi and English in diglot form. Besides, under the provision of Section 3(3) of the
Official Languages Act, 1963 (as amended 1967), all administrative and other reports should be
brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot form
only and any other publication is neither published in English alone, nor the number of copies of the
Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Il of the Questionnaire]
RTSTTST {4, 8 T @ faTTer 21.01.2015 & BIEAT. ¥. 11014/34/2014-1.47.(9) ¥ GG
RTSTHTST 8 GfAep13Tl &1 JureraiT % Soe ¥ax &l a7 & forg Qe
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(1) &% PR P (A1~ PrIICTINGTS] &R HPIII 81 aTet] T8 UlAepT 1 T Sadd PifHe] Pl
1851 5 1T YT & foly e ST T TiedTied w7 9T 39+ GI6 i Tfafafert & g+

SITEBIRY /@ aTRET BT STael e &
(2)  RISTHIST 1377 &1 Q3T & fob Sa9d bl 37 HIfH @ 179 T8 GiAeT 3 HepTfrd avad 5 7

feigail @l e 5 ¥ Y -~

()  uRFH H GTeT & BRigT Aqeft ok SIfHfee wET H onfde v W arfd
HfereBrY/aHar I & wrf G T SN eI areqract! & 31ferd | 3iferes uRferd gt
Tb

(i) 9EET 5 3T gl @ TrfEear &t S STt HrRIfery 3 3§ &g o ¥El fadlt & sraefT
% 7B &l

(iii) i1 H 31feres A 3iferes kg SR STEBIRAl/BHaTRal & IMfHeT a7 Syl

(iv) 9@ 4 oikg feraw & faiar SIfSat GINT 1359 10 SI1<d] o6t S/l feaq STl

(v) 3T YR 913 @ Aifecd el aieg ot amfaet fay i)

(Vi) URPT Bl DA 9 & o7 TRl YT H AHRIG oG, A1, ¥areey, TieH, JrET
gaid 3ffs Bl ATH 13T 7]

(vii) TIEPT B RT3 3H1epSep ST B fo1q TIAPT bl Aroreroi] Ud Jorar Ue &7 faar
STl

(viii) TFADT B AL b dIFISE IR FYCTsE PN & TN 1T TIT dTfes 37T SUcTeeral

79 8 bl

[ - gaTaett & 9T - 1116 98 F.-21(v)]

Extracts from OM No. 11014/34/2014-0.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department of

Official Language regarding Suggestions for improving the quality and maintaining high standard of Official
Language In-House magazines

(1)  Main objective of the in-house magazines, published by various offices/ organizations of the

Central Government, is to enable and encourage the employees to work in Hindi and to increase

the knowledge of their officers/employees about the activities of their organization.

(2) The Department of Official Language suggests that while publishing the in-house magazines,

the following points should be kept in mind to achieve this purpose:-

(i)

(i)

(iii)

(iv)

(v)
(vi)

Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

More and more articles of the internal officers/employees should be included in the
magazine.

Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

Articles related to literature of other Indian languages should also be included.

To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue etc. should be included.



21.

22.

-05 -

(vii)  To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

(viii)  Efforts should be made to make the magazine available on the website of the institute so
that it is available widely.

[Ref: Item No. 21 (v) of Part lll of the Questionnaire]

RTGTHTST forTT, T8 HAT6TT @ fawiis 26.08.92 & BIET. W. 1/14034/4/92--1.47.(%-1) ¥ SEvUI-
SefimIT fAsfereran @l fadt 3ilv 3iofl Q19T YTaT3n 9 Hehtfard e &t sif<rarfan

SV [IHTT GRT HPTI9I b ST &Ted] Seflthi Haloreprsl @ feal Geepeul 4l sifarf &
& 12 &1 FepIfr o ST | A5 FRI @ UG prferd e 3R G &3 5 CeAlbI Halorenrsi &
18T PRI SIS PRI & gl ST R | Yeb U, i fdb 379 SFITT STIcH &, <vaT &1 37eT7 37 &
BRI H, f8a] 371k SIS ST TS13T] A, TR @¥ah (19T & G111 %4l 3 SFTT SiTg, foreqsd I8 qeT
ST b SUIhI SFTcA! CeAlpl STgvearey] fed & s7erar Siisf 3 UTd el =l | P iR & &= 3
TR &1 SI41 GpRVI GHT G 4 3797e] feal : i 40 : 60 P YT 3 HepIferd 1a0 SiTY 3R T
& 5 GRY H feal : 3G 30 : 70 P SUTd H HepIIId 1V IV (3R 91§ H S7a9ec] & SIFAR T
a7 5 oft Q1 SRRl St GeRITY FHIA bl oI Gl & 1)

[T - TgTact! @& 9 - 111 7S . 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-0.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions 'A' and ‘B’ should
publish Hindi versions of telephone directories before the publication of English versions. A coupon,
as it is affixed at present, on a separate paper in different colour, both in Hindi and English languages
may be prepared and affixed on both the versions of the directory, wherein it may be asked whether
the subscriber would like to obtain the next telephone directory in Hindi or English. From the very
beginning in regions 'A' and 'B’, both the versions are published in equal numbers or in the ratio of 40
: 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C’ in the beginning
(later on, according to needs, in region 'C’, the number for both the versions may be made equal).

[Reference: Item No. 21(vi) of Part Il of the Questionnaire]

RTSTYTST fATT, T8 AT & faid 26 37511, 1978 & PI. F1. . 1/20034/1/781.41. (@-1) W
SENUT - WG IISTHTST AT @1 B &1 ST aret! T ) WaferT Saera 2T \Hiei 3iiv
Il @l §R B & forg srefiver araferal @I faer

RTSTHTST STfeIfr, 1963 1 €TRT 4 & S7Efl ST FRIGNRT ISTHTST Fl5fer & Susafafaa) T
RIeT & SRTT AT 1 Faract! & SR H Gag a7 STETEe PrIferl §IRT HRgd Pl T3 el
eIt FATCI/[AHTT 3 Brferd] | FIETeR SHeb] & bl THIET PR 3R BT G¥ PR & fo10 b
T3TY 1Y | SY-TIH1T & GIRT BIAfT] & FAR1E0N & T HATHI/[E T & Hif=1e &) TaT SuRkerd &-r
TIET 17T BT G- B o 1070 IRATS bl Sl e |

[ : gHTaett & 9T - 111 6 98 . - 22]
Extracts from O.M. No. 1/20034/1/78-0.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
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submitted to the Committee of Parliament on Official Language and issue of instructions to the
subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L. Act,
1963 and they should also examine it themselves and take necessary steps to remove the deficiencies.
At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]

RTSTHTST forTT, 8 FATerd & faaier 30 G, 2017 & 1. &1 6. 20012/01/2017-1.47. (A7) &
BENUT- GATTI/AYTT 31RT 3 57741 aret &<t farsira=it o <ar & wAaer A

(1) PUITRISTHIST fa4FT & Hepeq Go 20012/01/2017-1.47. () faefias 31.03.2017 BT 3raciiand
BN, S A TS Al b RIIRT @ -9 7 I TS 117 gl UR GING gyl off &
3779 & g H &

(2) GGl . 88 FAITI/IEHFI &RT [d<T9] UR 1360 ST+ allet 2279 o Hee] 5 & 1orq UR /Igyfer o
P 371 39 BN & -

FIST ITTST AT & GfcdeT WS-8 &1 RIpIReT To 70 TR 1oTq 7T 377 &b 3iferepfaa
PR §Y T@S-9 Pl RIPIRY Ho 48 Ud 88 UR b1 T8 ARG/l 37 WG P q1ef eI} bl rel! & fab
FAA/ QYT BrIfer/3usmH] affs g1 S ot fasiae srsfesia graren 7 1o wird &, 5= facqt
gTy7 5 31fAarf ®u & faar Sie”
[G3Y - g81actt & 9T - IV TG . — 1, FT— VIR 9T VIHI 95 G. 7, 9FT-VIl H1 95 9. 19, 3R
IRI-VIII BT 7§ F. 20]

Extracts from O.M. No. 20012/01/2017-0.L. (Policy) dated 30th June, 2017 of Ministry of Home
Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117 recommendations
made in Part-9 of the recommendation of the Committee of Parliament on Official Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

“By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in English/Regional
languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Iltem No. 19 of Part VIl and Iltem No. 20 of
Part VIII]

RTSTTST YT, T8 FAT1e1T & faTd 12.04.2012 & 1. &1 W0 1/14013/05/2011--1.47. (Afcr) &
SV — BISAFSICT TS fevmelt v (feh @ siaioft) & gfed #vr @ waer 41
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(1) YISTYTST (59 & STHIT FIT1 & 1o19 TIT) 199, 1976, & 154 11 5 I8 egaee & fab b1
PR @ Prferd] o Faferd i Wgsied, Aleary SR Hithar \eel s wifecy fe<t SR it &
feuTei (fS%eiie) ®q H glad 9 Heplfrd fay Sieil #gsrer iR B 3fe Ryt St 3§ Suar (42 &
fareg &1 #g31cl, BIsl SR Bl P! qrglerdal @l fawrel v 7 TR ey 3R 978 T vy 4
(f$eiTe T o) gevrera) el 9o

(2) G HAICTI/ITTT 379 (Ve U_T T 377 Brferl] bl STaeges 3l STR] B fab d Pblg
ot St aeT 3ol 3 BI & 1oy THBR TP |

(3)  9I& fAepIRT HATerd Tl 31 1 HATCTAI/[ETFTI I 3RIe] € feb GRepIR] Hep1arl apl fgdTsl o
 BUGE W Aefed SUYTd T SR STl B FA/TFT e SR srefiwer drferl aerT
diopl/3uspHl 3Afe H QN1 e ¥ STUTer il ]

[G3 - g8Taett & 9T -Vl 3R Vil 6 98 G.- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,

Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976, provides
that all manuals, codes and other procedural literature related to the offices of the Central Government
shall be printed and published in bilingual (diglot form). It is against the rule to print manuals and forms
etc. only in English. Get the manuscripts of manuals, codes and forms prepared in bilingual form and
send them in bilingual form (in diglot form) to the Press.

(2)  All Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

(3) The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings etc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]
RTSTTT TP, 78 1T & faedid 06 9, 1992 & 1. F11. . 12012/7/92-1.41. (@-1) W ST
— &S aregm & uforervr |

(1) GERT o997 GiEfer = 31 RUIS & iR Wus 7 I8 RwiRer 6t & fas st wer a1 uforeror
T8 98 JIYTalel &7 81 37 J1eiafes o, &8t Aread & == §I-7 <1fay difes feat H1ea & uforeror o+
& §1G PHEING] @ fo7Q feal 4 &1 qel B e Glaeroria &l |

(2) Gl b1 Soh RIBIRS B GRYE 5 Gt FTer /A4 & 3/Rre & b d fee wrear & afdreror
&1 gl g (99T o1 GR1 GRE Praff~ad BRIY qT $99h! a1 RIS 17T ] e

[ - geractt & 9FT — VI 3R 9FT VIl H1 75 9. - 8]

Extracts from O.M. No. 12012/7/92-0O.L. (B-I) dated 6™ May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.
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(1) The Committee of Parliament on Official Language has recommended in the third Part of Report
that all types of training whether it is of short or long duration should be imparted through Hindi medium
so that after having training through Hindi medium, the employees could be able to do their original
work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the Department
of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIl of Questionnaire]

RTSTTT TP, 78 FATrd & fodich 16 BRast, 1988 & 1. S1. W. 14012/6/87-IT.41.(T) H IE¥0T
- 3refieTeer Warant 3N iR-aeidht uel &1 il gsienan ¥ dafoqs A1eaw & Wy H 35t &1 0w
T |

(1) 39 Tl & A= Ysciall OR fdar-famef e & 91 379 I8 [l forem TR 8 o @ &7 4
37Tt JOIId, FERTSC SR GoTTd IS 5 T FUSHIG G /152 &7 3 e/ Bl TP b S7efiee]
BIITT AT DI TRPIR P [HIAVTENT AT F1Hcd dret G Geepr] SugpHl, §b! 3iife bl dars 5
3II el or et 9l & fo1v &lf1er 1 w21 SITER UR ot 5T arel! G GRIesy  deploqep e o
o H el & Vfewes T Bl STHId S YepIk G &1 91T 1979 HebIR 6 PR, 1976 & Pralerd] SiTa
& SR P’ &7 5 Ry SrefiTee) praferal @ forg < T vEl €

(2) DI GRBR > G FAeR] qT [9FI A SR & b 39 [0 Bl 3o 9l g SR
STefTee] PrIfCTl @ T TRPR] SUghHl, el STfe P 1T 5 o1 < 3N $HPT Sl GIIEd v

[F3 - geTaett & 9T - VIl &) 78 T 10(iv) 3R 97T Vil 6 9§ 4. 10 (i)(4)]

Extracts from O.M. No.14012/6/87-0.L. (C) dated 16" February, 1988 of Ministry of Home Affairs,
Department of Official Language regarding optional use of Hindi as medium of examinations
for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2)  All the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and
ensure its implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part VIII of the Questionnaire]

RTSTHTST farTeT, 8 9ATerd & foier 2 5, 1992 & 1. 51, ¥.13034/37/97T.4T. (7) § S&0T -
Yeff & forv wreresdR A &t &1 fadeg |

(1) FRRI IS Gt 3 RrerRer &1 & 1a5 ot Gaeft fasmat, faawur-u=t qerr areneprl & forg
SEHIGqR] @l 41 W1 gTot (90T 7 1t aeiT 3ot g141 YTSTaI H 81 3k 9 7 daet I8 39y Wy
% T [T STV b SHIGIR ATEITPIR H faal 3797aT 3iISH BT HIFT 375+ STOTFRIR PR Tl & Sieeh
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S 1oTRaT 50 | I8 a1 & @ 1o7g Hff @8T SRl 15 98 137 79T T H1e2d 79T FI8el 8, i
TIT 9IS GINT IGPT HIEThN IG! 18T 5 1ordT W7 | AT 7 I8 ot RywiRer 1 & 1 e o+
qIo! T §1S BT TS §9 TN 15T SV 1o Feh wavy) ! fadt a1 ot 77 &8l

(2) G FATCTRY/ [9FT G SR8 & fob & SuRIch UNT &1 Ug UNT o7 ¥ fodd 1 e @ SR pIRars
AT PR TT 379 g Ud eI Ppraferal @ e H SURIed (459l SI0 el el 3urer
T8 v e a9 SR @Y |
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Extracts from O.M No. 13034/37/97-0.L. (C) dated 2™ June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1) The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to the
candidates that they can opt for either Hindi or English in the interview, but he should also be asked
to intimate in writing the language in which he would like to be interviewed so that the Selection Board
might interview him in that language. The Committee has also recommended that the interview boards
should also be so constituted that the members of the Board should have knowledge of Hindl.

(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (VII) of Part VIl and 10 (ii) of Part VIIl of Questionnaire]



