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Subject: Updating of Residential Address in HRMS Module.
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It has been observed that Group C ministerial and paramedical staff of
Delhi & NCR region have not been updating their current residential
addresses in the HRMS module. Consequently, this office faces challenges
during transfer postings, as the residential address is verified from the ERP
module. Due to incorrect or outdated addresses, officials are sometimes
posted to distant locations.
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In view of the above, all officials are hereby directed to update their current
residential addresses in the HRMS module without delay by 31.03.2025.
Furthermore, any change in residence in the future must be promptly updated
in the system to ensure data accuracy and facilitate seamless transfer
postings.
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Additionally, all controlling units are directed to verify the residential
details of their respective staff and submit a compliance report to this office by
07.04.2025.

S BEO 3 JMaNERT fIaRu @ ST @ § fitd &d &, 9 3
TYTITRYT & HROT ST B aTel faret ot aRmT & folt I TR S HeR 81 39 Al
T el off uepR & AR =&l fovam Som

Officials who fail to update their residential details will be solely
responsible for any consequences arising from their transfer postings. No
representation in this matter will be entertained.
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